
Collections Data and Database Specialist 
Yale Center for British Art - Collections Information Access 
76340BR 
 
University Job Title 
Database Administrator, ITS 
Bargaining Unit 
None - Not included in the union (Yale 
Union Group) 
Time Type 
Full time 
Duration Type 
Regular 
Compensation Grade 
Administration & Operations 
Compensation Grade Profile 
Supervisor; Senior Associate (P5) 
 

Wage Ranges 
Click here to see Wage Ranges 
Work Location 
Central Campus 
Worksite Address 
1080 Chapel Street 
New Haven, CT 06510 
Work Week 
Standard (M-F equal number of hours per 
day) 
Searchable Job Family 
Computing and Information Systems 
Total # of hours to be worked: 
37.5 

 
Position Focus: 
Reporting to the Head of Collections Information Access, the Collections Data and Database 
Specialist supports internal data driven projects by designing and implementing database 
procedures, and the publication of collections descriptions to the Web. The Yale Center for 
British Art is an early adopter of innovative data and images techniques. The museum's 
online collections catalog is the point of access to all of the museums' collections. The 
position holder assists with the ongoing use and maintenance of the museum's art 
collections management database, including database training and troubleshooting for staff 
and students. 
 
The Collections Data and Database Specialist will:  

1. Participate in the planning and implementation of data related activities necessary 
to the online publication of collections object records. 

2. Use SQL to assist in data management needs and bulk changes in the database.  
3. Manage the museum's day-to-day collection database training and troubleshooting 

needs. 
4. Use available software to create collections description and traffic reports to 

support the museum's various functions. 
5. Participate in regular cross-departmental working group meetings to address 

collections data issues and improve the online collections catalog. 
6. Assist with project management of data and online collections catalog work. 
7. Collaborate with YCBA IT Department with database upgrades and troubleshooting. 
8. Closely work with YCBA IT Department to acquire institutional knowledge of the 

technical infrastructure supporting collections description and digitization 
activities. 

9. Complete other tasks as appropriate. 

https://your.yale.edu/work-yale/careers/wage-ranges


 
The duties listed below are generic in nature. Applicants will find the detailed 
responsibilities listed in this Position Focus, as well as the required skills/abilities, to be 
the most relevant to the position. 
 
Essential Duties: 
1. Configure database servers. 2. Monitor and maintain system health and security. 3. 
Design backup processes for server and associated data. 4. Create accounts for all users and 
assign security levels. 5. Establish a disaster recovery protocol. 6. Provide end-to-end 
technical support and problem resolution. 7. Schedule and perform regular server 
maintenance. 8. Create database management procedures. 9. Evaluate data analysis models 
and procedures. 10. Participate in department's cross-training program. 
 
Required Education and Experience: 
Bachelor’s Degree in a related field, or the equivalent combination of experience & 
education. 2 years’ professional experience or internship 
 
Required Skill/Ability 1: 
Advanced knowledge in database management, particularly relational databases (Microsoft 
SQL and SQL based tools). Mastery of SQL. Experience with reporting tools, such as Crystal 
Reports, SSRS, and Google Analytics. 
 
Required Skill/Ability 2: 
Excellent interpersonal skills, ability to work independently as well as a member of a team. 
Ability to build strong relationships with internal clients, and effectively resolve problems. 
 
Required Skill/Ability 3: 
Excellent oral and written communication skills to communicate creative resolutions to 
multiple constituents within the museum, including when interacting with non-technical 
audiences. 
 
Required Skill/Ability 4: 
Experience with data transformation, reconciliation, and enrichment. Working knowledge 
of art museum descriptive standards and structured data. 
 
Required Skill/Ability 5: 
Excellent project management and organizational skills. Ability to take on and prioritize 
multiple projects simultaneously. 
 
Preferred Education, Experience and Skills: 
Knowledge of Linked Open Data, including JSON-LD, and International Image 
Interoperability Framework (IIIF). Knowledge of Gallery System’s The Museum System and 
Conservation Studio. Knowledge of cultural heritage data, including library and archives 
data. Knowledge of OpenRefine. 
 
Drug Screen: No 



 
Health Screen: No 
 
Background Check Requirements: 
All candidates for employment will be subject to pre-employment background screening 
for this position, which may include motor vehicle, DOT certification, drug testing and 
credit checks based on the position description and job requirements. All offers are 
contingent upon the successful completion of the background check. For additional 
information on the background check requirements and process visit "Learn about 
background checks" under the Applicant Support Resources section of Careers on the It's 
Your Yale website. 
 
COVID-19 Vaccine Requirement: 
Thank you for your interest in employment at Yale University. Please also note that the 
university has a COVID-19 vaccination and booster requirement for all students, staff & 
faculty which is described in the COVID-19 Vaccine Program. As you search our open 
positions, you will see that all postings list their on-site addresses which gives more detail 
on the on-campus work location of the role. 
 
Posting Disclaimer: 
The intent of this job description is to provide a representative summary of the essential 
functions that will be required of the position and should not be construed as a declaration 
of specific duties and responsibilities of the particular position. Employees will be assigned 
specific job-related duties through their hiring departments. 
 
EEO Statement: 
University policy is committed to affirmative action under law in employment of women, 
minority group members, individuals with disabilities, and protected veterans. 
Additionally, in accordance with Yale’s Policy Against Discrimination and Harassment, and 
as delineated by federal and Connecticut law, Yale does not discriminate in admissions, 
educational programs, or employment against any individual on account of that 
individual’s sex, sexual orientation, gender identity or expression, race, color, national or 
ethnic origin, religion, age, disability, status as a special disabled veteran, veteran of the 
Vietnam era or other covered veteran. 
Inquiries concerning Yale’s Policy Against Discrimination and Harassment may be referred 
to the Office of Institutional Equity and Accessibility (OIEA). 
 
W.L. Harkness Hall, 3rd Floor, Room 303 
100 Wall Street, New Haven CT 06511 
203-432-0849 
equity@yale.edu 
 
Note: 
Yale University is a tobacco-free campus 
 

https://covid19.yale.edu/covid-19-vaccination-policy
https://yalehealth.yale.edu/yale-covid-19-vaccine-program
https://your.yale.edu/policies-procedures/policies/9000-yale-university-policy-against-discrimination-and-harassment
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