
The New Haven Ecology Project/Common Ground  
Communications and Events Intern  
 
Description of the Organization:  
Common Ground is a center for learning and leadership, its mission is inviting people across 
ages and identities to connect to their urban environment, build community, grow into their full 
potential, and  contribute to a just and sustainable world. We work toward this mission through 
active, authentic  learning rooted in justice and our environment: a farm, in a forest, in a city. 
Three connected efforts are at the core of Common Ground’s work:   

● An environmental education center, offering programs that connect people of all ages 
with the natural world while helping them develop habits of sustainable living.  
● Connecticut's only charter high school focused on the environment, preparing 
students for success in college and in environmental leadership.  
● An urban farm that practices sustainable agriculture while contributing to a healthy 
food system for New Haven area residents. Common Ground follows organic growing 
practices, avoiding the use of synthetic pesticides, herbicides or fertilizers on site.   

Common Ground has a commitment to examining the intersection of social, environmental, 
and food justice issues; how systems of oppression, including white privilege, impact the 
organization’s work; and  how resistance to those systems can position people to lead the 
change towards a more equitable and  sustainable society. For more information on Common 
Ground, see www.commongroundct.org.   
 
Role Narrative:  
Common Ground is revamping its development department and community events to expand 
our base of support from people. The Communications and Events Intern will play a vital role in 
this expansion through offering their creativity, creating content for social media and 
supporting the execution of special fundraising events on our urban oasis campus. 
 
Distinguishing characteristics, features, requirements:  
This position requires access to travel to/from campus and a personal device such as a 
smartphone for capturing content. The Communications & Events Intern will interact with 
various stakeholders including students, staff, donors, and other community members. A good 
fit for this role will have a strong interest in creative content and in building/maintaining 
meaningful relationships.  
 
Supervision:  
The Communications and Events intern will report to the Director of Development and 
Communications, with daily work managed by the Development Manager.  
 
Important and essential duties:  

• Capture creative content like videos, photos, interviews etc on our urban farm, in our 
school, and with our environmental education programs  

• Manage a communications calendar that includes events, appeals, social media posts, 
press, and other communications and development projects  



• Design, write, and update communication materials to support Common Ground’s 
fundraising and programming 

• Draft and design email blasts to Common Ground’s 5000-person e-mail list 
• Contribute to Common Ground’s social media channels to promote Common Ground’s 

students, uplift youth voices, and increase engagement 
• Support Common Ground’s signature fundraiser Feast from the Fields and Feast for 

Fams (end of September) 
 

Job-related knowledge and abilities:  
• A high level of creativity  
• A desire to make and maintain strong relationships with others  
• Attentive to detail and very organized 
• Strong writing skills and the ability to produce clearly written and engaging content for 

letters, emails, social media, and public relations materials 
• Fluency in (or the interest and ability become fluent in): Canva, Facebook, Instagram, 

LinkedIn, Twitter, and YouTube 
• Strong understanding of all social media channels and their appropriate methods 
• Ability to interface with diverse constituencies, including donors, local community 

members, and colleagues at all levels of the organization  
• Ability to manage time effectively and independently  

 
Work Schedule and Compensation: 
Common Ground’s work hours typically run Monday through Friday. Some nights and 
weekends are required of this position, especially to ensure the smooth functioning of events. 
Work hours will be scheduled in agreement with the Development Director.  
 
Equal Opportunity Employer: 
Common Ground is committed to the recruitment and retention of staff that is reflective of 
the communities we work with. We strongly encourage applicants from people of color, 
immigrants, women, people with disabilities, members of the LGBTQ community, and other 
underrepresented and historically marginalized groups.   
 
It has been the policy and will continue to be the strong commitment of the Common Ground 
and all contractors and subcontractors who do business with Common Ground to provide equal 
opportunities in employment to all qualified persons solely on the basis of job-related skills, 
ability and merit. Common Ground will continue to take Affirmative Action to ensure that 
applicants are employed and that employees are treated during employment without regard to 
their race, color, religion, sex, national origin, ancestry, mental disorder (present or past 
history  thereof) age, physical disability (but not limited to blindness), marital status, intellectual 
disability, sexual  orientation, gender identity and criminal record. Such action includes, but is 
not limited to, employment, promotion, demotion or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or  other forms of compensation, and selection 
for training, professional development, attendance at conferences or  other opportunities for 
advancement. Common Ground, its contractors and subcontractors will continue to make good 



faith efforts to comply with all federal and state laws and policies which speak to equal 
employment opportunity.   
 
The principles of Affirmative Action are addressed in the 13th, 14th, and 15th Amendments of 
the United States  Constitution, Civil Rights Act of 1866, 1870, 1871, Equal Pay Act of 1963, Title 
VI and VII of the 1964 United States  Civil Rights Act, Presidential Executive Order 11246, 
amended by 11375, (Non-discrimination under federal  contracts)< Act 1, Section 1 and 20 of 
the Connecticut Constitution, Governor Grasso’s Executive Order Number  11, Governor 
O’Neill’s Executive Order 9, the Connecticut Fair Employment Practices Law (Sec. 46a-60-69) of 
the  Connecticut General Statutes, Connecticut Code of Fair Practices (46a-7081), Deprivation of 
Civil Rights (46a 58(a)(d)), Public Accommodations Law (46a-63-64), Discrimination against 
Criminal Offenders (46a-80), definition  of Blind (46a-51(1)), definition of Physically Disabled 
(46a-51(15)), definition of Intellectual Disability (46a51(13)),  cooperation with the Commission 
on Human Rights and Opportunities (46a-77), Sexual Harassment (46a-60(a)-8), 3 Connecticut 
Credit Discrimination Law (360436 through 439), Title I of the State and Local Fiscal Assistance 
Act of 1972.  This Affirmative Action Policy Statement re-affirms Common Ground’s 
commitment to equity in the workplace and the principles of Equal Employment Opportunity.  
 

 


